
Vend Raleigh 
 

Guest Blogger 
Profile Guide 

 



The following pages will provide 
details on how to sign in to Vend 

Raleigh and complete your 
contributor profile.  



Contributor Profile 

URL Link: http://vendraleigh.com/wp-admin/ 
 
Username: You should have received an email with details. If not, please send an email to 
info@vendraleigh.com to request the details. 
 
Password: You should have received an email with details. If not, please send an email to 
info@vendraleigh.com to request the details. 
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Click on the Profile Link found on 
the Left-hand side of the page. 

(Seen here in blue) 



Do NOT make any changes to the 
Personal Options section. Default 
should be selected for the Admin 
Color Scheme and the Toolbar 
option should be check marked.  



Make any necessary changes to your 
First & Last name as well as Nickname. 

Please do NOT make changes to the 
Display Name.  



Make any 
necessary changes 

to the Contact 
Information 

section. 



The option of YES should remain selected in the “Show the StarBox 
of this author” section.  
 

If you would like to upload a headshot or business logo (headshot 
preferred), please make sure the image is as close to 80x80 as 
possible. You can review the image below this section to verify it is 
to your liking. Please Note: If the image is too small or to large it 
will most likely look blurry. If you are unable to upload a quality 
image, please contact Kristin Loy at info@vendraleigh.com.  
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Please make any 
necessary changes 
to the Job Settings 
and Social Settings. 

If you are a Vend Raleigh Directory Member, 
please make sure to add the text to the bottom of 
your Bio ( “A Vend Raleigh Directory Member” ). 



You may change your password for 
future updates to your profile here.  



If you have a Google + profile, you may 
enter those details here. 

 

Save your changes by clicking ‘Update 
Profile’. Then, you are done and can sign 

out of the website. 
 


